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5.2.2.3   General Tab - Replacement (New Construction) 

The General tab on the General window (Figure 5-62) is where you select Cost Menu options to 
perform the replacement cost analysis. A replacement (new construction) analysis involves the 
hard costs for building a project’s structures from the ground up. 

The General tab is divided into two sections, Cost Analysis Type(s) and Cost Menu. You must 
first select a cost analysis type to display the appropriate Cost Menu options. For a new 
construction project, the Replacement Cost Analysis Type uses 14 menu options. This section 
describes how to use each option to complete a replacement cost analysis. 

 
Figure 5-62.  General Window - General Tab - Replacement Cost Analysis Type 
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To use the General tab: 

1. Select the General tab, and the General window (Figure 5-62) displays. 

2. Select a cost analysis type, and the Cost Menu options display. 

3. Select a menu option. 

4. Click on , and the option window displays. 

Alternative Option 

 Click on  to exit the Cost subsystem, and the Assignment List window 
displays. 

5. Enter the appropriate data, and save your work. 

Select and enter data in each menu option to complete your cost analysis. If there is more 
than one cost analysis type, select it and use the Cost Menu options to enter the 
appropriate data.
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5.2.2.3.1  Structure Cost(s) 

The Replacement Cost - Structure Cost(s) window (Figure 5-63) displays after you select 
Structure Cost(s) from the Cost Menu on the General tab. This window displays your cost 
estimates for replacing the structures or buildings in a project. The first view-only table shows the 
structure types on the property and the total cost estimate of all buildings in each structure type. 
When you select a structure type, the second table displays the related structure type buildings 
and the cost estimate of each building.  

Entering Structure Costs 

You can access a detail window to enter the estimate costs for the trade items needed to replace 
structures in a project. If there are several buildings with the same structure type, you can enter 
the estimate costs for one structure and copy the costs to the other structures. Then you can edit 
and delete the structure costs. Refer to Section 5.2.2.3.1.1, Copying Structure Costs. 

 

Figure 5-63.  Replacement Cost - Structure Cost(s) Window 

To display structures: 

Select a Structure Type from the first table, and the related structures display in the 
second table by Structure Name. 
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To enter structure costs: 

1. Select the General tab, and the General window displays. 

2. Select Structure Cost(s) from the Cost Menu. 

3. Click on , and the  Replacement Cost - Structure Cost(s) window  
 (Figure 5-63) displays. 

4. Select a Structure Type. 

5. Select a Structure Name. 

6. From the File menu, select Open, and the Structure Costs window (Figure 5-64) 
displays. 

 
Figure 5-64.  Structure Costs Window 

7. Enter the estimate cost for the appropriate trade items.  

When you click on a different Est. Cost field, the system calculates each entry and displays 
the total in the Total Cost field. 

8. Click on  to save and return to the  Replacement Cost - Structure Cost(s) 
window. 

The Total Cost for the structure displays in the second table. The first table displays a 
grand total for all structures on the property. 

9. From the File menu, select Close, and the General window displays. 
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To edit structure costs: 

1. Select the General tab, and the General window displays. 

2. Select Structure Cost(s) from the Cost Menu. 

3. Click on , and the  Replacement Cost - Structure Cost(s) window  
 (Figure 5-63) displays. 

4. Select a Structure Type. 

5. Select a Structure Name. 

6. From the File menu, select Open, and the Structure Costs window (Figure 5-64) 
displays. 

7. Click in the date field you want to change. 

8. Enter the new data. 

9. Click on  to save and return to the  Replacement Cost - Structure Cost(s) 
window. 

10. From the File menu, select Close, and the General window displays. 

 

To delete structure costs: 

1. Select the General tab, and the General window displays. 

2. Select Structure Cost(s) from the Cost Menu. 

3. Click on , and the  Replacement Cost - Structure Cost(s) window  
 (Figure 5-63) displays. 

4. Select a Structure Type. 

5. Select the Structure Name. 

6. From the File menu, select Open, and the Structure Costs window (Figure 5-64) 
displays. 

7. Select the date field you want to delete. 

8. Press Delete on your keyboard, and $0 displays. 

9. Click on  to save and return to the  Replacement Cost - Structure Cost(s) 
window. 

10. From the File menu, select Close, and the General window displays. 
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5.2.2.3.1.1  Copying Structure Costs  

The  button is located on the Replacement Cost - Structure Costs(s) 
window (Figure 5-65). This feature reduces the need of entering structure costs for each building 
in a project. When you select the button, the Copy Structure Costs window (Figure 5-66) 
displays. You can copy estimate costs from one structure or building to other structures in a 
project, as long as the buildings have the same structure type. You can edit and delete the copied 
structure costs. 

To copy structure costs: 

1. Select the General tab, and the General window displays. 

2. Select Structure Cost(s) from the Cost Menu. 

3. Click on , and the Replacement Cost - Structure Cost(s) window  
 (Figure 5-65) displays. 

  

Figure 5-65.  Replacement Cost - Structure Cost(s) Window - Select “Copy From” Structure 

4. Select a Structure Type. 
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5. Select a “copy from” Structure Name. 

? Note: If you do not select a “copy from” structure, the system will use the first structure listed in the 
table. If the “copy from” structure has a zero ($0) balance, the system will copy the amount. However, 
it displays on the  Replacement Cost  Replacement Cost -- Structure Cost(s)  Structure Cost(s) window (Figure 5-65) only after you exit 
and re-open the window.   

 

6. Click on , and the Copy Structure Costs window (Figure 5-66) 
displays the “copy to” structures. 

The “copy to” structures are all remaining structures listed in the table on the  
Replacement Cost - Structure Cost(s) window (Figure 5-65). 

 
Figure 5-66.  Copy Structure Costs Window 

7. Select the checkbox next to the structures being copied, and a check mark (4) displays. 
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8. Click on , and the  Replacement Cost - Structure Cost(s) window  
(Figure 5-67) displays. 

The system calculates and displays the new total Est. Cost by structure type and structure 
name. You can view, edit, and delete structure costs. Refer to Section 5.2.2.1.1, Structure 
Cost(s). 

 

Figure 5-67.  Replacement Cost - Structure Cost(s) - Copied Structure Estimate Cost 

 

9. From the File menu, select Close, and the General window displays. 
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5.2.2.3.2  Accessory Costs 

The  Replacement Cost - Accessory Costs window (Figure 5-68) displays when you choose 
Accessory Costs from the Cost Menu on the General tab. Accessory Costs allows you to enter 
cost estimates for each accessory structure associated with the property, as well as Garages 
(detached), other structures, and Recreational facilities. The window displays the Name and Area 
for each accessory structure, Garage (detached), other structure, and recreational facility.  

 

Figure 5-68.  Replacement Cost - Accessory Cost(s) Window 
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5.2.2.3.2.1  Accessory Structures 

The following steps guide you through accessory structures costs on the  Replacement Cost - 
Accessory Cost(s) - Accessory Structures window (Figure 5-69). The system calculates and 
displays the total cost for each structure and facility. You can add, edit, and delete estimate costs. 

 

Figure 5-69.  Replacement Cost - Accessory Cost(s) - Accessory Structures Window - Accessory 
Structures Tab 

To enter accessory structures costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-69) displays. 

 The Accessory Structures tab displays by default. 

4. Enter the estimated cost for each accessory structure. 

5. Save your work. 

6. From the File menu, select Close, and the General window displays. 
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To edit accessory structures costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-69) displays by default. 

4. Click in the data field you want to change.  

5. Enter the new data. 

6. Save your work. 

7. From the File menu, select Close, and the General window displays. 

 
 
To delete accessory structures costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-69) displays by default. 

4. Select the estimate cost you want to delete. 

5. Press Delete on your keyboard, and $0 displays. 

6. Save your work. 

7. From the File menu, select Close, and the General window displays. 
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5.2.2.3.2.2  Garages (Detached) 

The following steps guide you through detached garage costs on the  Replacement Cost - 
Accessory Cost(s) - Garage (Detached) window (Figure 5-70). The system calculates and 
displays the total cost for each structure and facility. You can add, edit, and delete estimate costs. 

 

Figure 5-70.  Replacement Cost - Accessory Cost(s) - Garage (Detached) Window - Garage 
(Detached) Tab 

To enter detached garage costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-68) displays by default. 

4. Select the Garages (Detached) tab, and the  Replacement Cost - Accessory Cost(s) - 
Garages Detached window (Figure 5-70) 

5. Enter the estimated cost for each garage. 

6. Save your work. 

7. From the File menu, select Close, and the General window displays. 
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To edit detached garage costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Structures from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-68) displays by default. 

4. Select the Garages (Detached) tab, and the  Replacement Cost - Accessory Cost(s) - 
Garage (Detached) window (Figure 5-70) displays. 

5. Click in the data field you want to change.  

6. Enter the new data. 

7. Save your work. 

8. From the File menu, select Close, and the General window displays. 

  

To delete detached garage costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-68) displays by default. 

4. Select the Garages (Detached) tab, and the  Replacement Cost - Accessory Cost(s) - 
Garage (Detached) window (Figure 5-70) displays. 

5. Select the estimate cost you want to delete. 

6. Press Delete on your keyboard, and $0 displays. 

7. Save your work. 

8. From the File menu, select Close, and the General window displays. 
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5.2.2.3.2.3  Other Structures 

The following steps guide you through other structure costs on the  Replacement Cost - 
Accessory Cost(s) - Other Structures window (Figure 5-71). The system calculates and displays 
the total cost for each structure and facility. You can add, edit, and delete estimate costs. 

 

Figure 5-71.  Replacement Cost - Accessory Cost(s) - Other Structures Window - Other Structures 
Tab 

To enter other structures costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-68) displays by default. 

4. Select the Other Structures tab, and the  Replacement Cost - Accessory Cost(s) - Other 
Structures window (Figure 5-71) displays. 

5. Enter the estimated cost for each structure. 

6. Save your work. 

7. From the File menu, select Close, and the General window displays. 
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To edit other structures costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Structures from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-68) displays by default. 

4. Select the Other Structures tab, and the  Replacement Cost - Accessory Cost(s) - 
Other Structures window (Figure 5-71) displays. 

5. Click in the data field you want to change.  

6. Enter the new data. 

7. Save your work. 

8. From the File menu, select Close, and the General window displays. 

  

To delete other structures costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-68) displays by default. 

4. Select the Other Structures tab, and the  Replacement Cost - Accessory Cost(s) - 
Other Structures window (Figure 5-71) displays. 

5. Select the estimate cost you want to delete. 

6. Press Delete on your keyboard, and $0 displays. 

7. Save your work. 

8. From the File menu, select Close, and the General window displays. 
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5.2.2.3.2.4  Recreational Facilities 

The following steps guide you through recreational facility costs on the  Replacement Cost - 
Accessory Cost(s) - Recreational Facilities window (Figure 5-72). The system calculates and 
displays the total cost for each structure and facility. You can add, edit, and delete estimate costs. 

 
Figure 5-72.  Replacement Cost - Accessory Cost(s) - Recreational Facilities Window - 

Recreational Facilities Tab 

To enter recreational facilities costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-68) displays by default. 

4. Select the Recreational Facilities tab, and the  Replacement Cost - Accessory Cost(s) - 
Recreational Facilities window (Figure 5-72) displays. 

5. Enter the estimated cost for each structure. 

6. Save your work. 

7. From the File menu, select Close, and the General window displays. 
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To edit recreational facilities costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Structures from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-68) displays by default. 

4. Select the Recreational Facilities tab, and the  Replacement Cost - Accessory Cost(s) - 
Recreational Facilities window (Figure 5-72) displays. 

5. Click in the data field you want to change.  

6. Enter the new data. 

7. Save your work. 

8. From the File menu, select Close, and the General window displays. 

  

To delete recreational facilities costs: 

1. Select the General tab, and the General window displays. 

2. Select Accessory Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - Accessory Cost(s) - Accessory 
Structures window (Figure 5-68) displays by default. 

4. Select the Recreational Facilities tab, and the  Replacement Cost - Accessory Cost(s) - 
Recreational Facilities window (Figure 5-72) displays. 

5. Select the estimate cost you want to delete. 

6. Press Delete on your keyboard, and $0 displays. 

7. Save your work. 

8. From the File menu, select Close, and the General window displays. 
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5.2.2.3.3  Land Improvements 

The  Replacement Cost - Land Improvements window (Figure 5-73) displays when you choose 
land Improvements from the Cost Menu on the General tab. Land Improvements costs are 
incurred while preparing a property for the proposed project. When you select a Site Name from 
the table at the top of the window, the estimate costs for the site display at the bottom of the 
window. You can add and edit estimate trade item costs. 

 

Figure 5-73.  Replacement Cost - Land Improvements Window 
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To enter land improvements costs: 

1. From the General window, select Land Improvements from the Cost Menu. 

2. Click on , and the  Replacement Cost - Land Improvements window  
 (Figure 5-73) displays. 

3. Select the Site. 

4. Enter the Est. Cost for each trade item.  

When you click on a different Est. Cost field, the system calculates each entry and displays 
the total in the Total Cost field. 

5. Click on  to save and return to the General window. 

 

To edit land improvements costs: 

1. From the General window, select Land Improvements from the Cost Menu. 

2. Click on , and the  Replacement Cost - Land Improvements  
 window (Figure 5-73) displays. 

3. Select the Site Name, and the corresponding land improvement costs display. 

4. Click in the data field you want to change. 

5. Enter the new data. 

6. Click on  to save and return to the General window. 

 

To delete land improvements costs: 

1. From the General window, select Land Improvements from the Cost Menu. 

2. Click on , and the  Replacement Cost - Land Improvements window  
 (Figure 5-73) displays. 

3. Select the Site Name, and the corresponding land improvement costs display. 

4. Select the estimate cost you want to delete. 

5. Press Delete on your keyboard, and $0 displays. 

6. Click on  to save and return to the General window.
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5.2.2.3.4  Project Fees 

The  Replacement Cost - Project Fees window (Figure 5-74) displays when you choose Project 
Fees from the Cost Menu on the General tab. The Project Fees window lists standard fees 
charged against a project. The estimate cost and estimate cost percentage must be defined for 
each trade item listed in this window. You can either enter the estimate cost or the percentage. 
The system calculates the field you do not complete and displays the amount in that field. After 
entering project fees, the system will also update the fees when you update structure, accessory, 
and land improvement costs. You can add, edit, and delete project fees. 

 

Figure 5-74.   Replacement Cost - Project Fees Window 

To enter Project Fees: 

1. From the General window, select Project Fees from the Cost Menu. 

2. Click on , and the  Replacement Cost - Project Fees window (Figure 5-74) 
displays. 

3. Enter the Est. Cost or Est. Cost Percentage for the trade items.  

When you click on a different Est. Cost field, the system calculates each entry and displays 
the total in the Total Cost field. 

If you enter the Est. Cost, the system calculates and displays the Est. Cost Percentage. If 
you enter the Est. Cost Percentage, the system calculates and displays the Est. Cost. 

? Note: The percentage cannot exceed 100 percent.  
   

4. Click on  to save and return to the General window.
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To edit project fees: 

1. From the General window, select Project Fees from the Cost Menu. 

2. Click on , and the  Replacement Cost - Project Fees window (Figure 5-74) 
displays.  

3. Click in the data field you want to change. 

4. Enter the new data. 

5. Click on  to save and return to the General window. 

To delete project fees: 

1. From the General window, select Project Fees from the Cost Menu. 

2. Click on , and the  Replacement Cost - Project Fees window (Figure 5-74) 
displays.  

3. Select the estimate cost you want to delete. 

4. Press Delete on your keyboard, and $0 displays. 

5. Click on  to save and return to the General window. 
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5.2.2.3.5  Other Fees Breakdown 

The  New Construction - Other Fees Breakdown window (Figure 5-75) displays when you 
choose Other Fees Breakdown from the Cost Menu on the General tab. This menu option allows 
you to enter, edit, and delete estimate  New Construction fees for the contractor and mortgagor.  

 

Figure 5-75.  New Construction - Other Fees Breakdown Window 

To enter fees: 

1. Select the General tab, and the General window displays. 

2. Select Other Fees Breakdown from the Cost Menu. 

3. Click on , and the  New Construction - Other Fees Breakdown window  
 (Figure 5-75) displays. 

4. Click on Yes or No to indicate whether or not Mortgagor’s Other Fees Exist. 

 If you select No and enter other fees for the mortgagor, the Validation Error window 

(Figure 5-76) displays when you try to save. Click on  to close the window, 
and select Yes to indicate Mortgagor’s Other Fees Exist. 

  

Figure 5-76.  Other Fees Breakdown - Validation Error Window 
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5. Enter the fees for the contractor and, if applicable, the mortgagor. 

When you click on a different Est. Cost field, the system calculates each entry and displays 
the total in the Total Cost field. 

6. Click on  to save and return to the General window. 

 

To edit fees: 

1. Select the General tab, and the General window displays. 

2. Select Other Fees Breakdown from the Cost Menu. 

3. Click on , and the New Construction - Other Fees Breakdown window  
 (Figure 5-75) displays. 

4. Click in the data field you want to change. 

5. Enter the new data. 

6. Click on  to save and return to the General window. 

 

To delete fees: 

1. Select the General tab, and the General window displays. 

2. Select Other Fees Breakdown from the Cost Menu. 

3. Click on , and the New Construction - Other Fees Breakdown window  
 (Figure 5-75) displays.  

4. Select the estimate cost you want to delete. 

5. Press Delete on your keyboard, and $0 displays. 

6. Click on  to save and return to the General window. 
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5.2.2.3.6  Onsite Special Exterior Land Improvements 

The  Replacement Cost - Onsite Special Exterior Land Improvements window (Figure 5-77) 
displays when you choose Onsite Special Exterior Land Improvements from the Cost Menu on 
the General tab. This window displays by Site Name the estimate costs of tearing down and 
removing structures presently on a property. The estimate cost and total cost that displays is for 
the selected structure only. You can add, edit, and delete the description and estimate costs.  

 

Figure 5-77.  Replacement Cost - Onsite Special Exterior Land Improvements Window 

To enter onsite special exterior land improvements costs: 

1. Select the General tab, and the General window displays. 

2. Select Onsite Special Exterior Land Improvements from the Cost Menu. 

3. Click on , and the  Replacement Cost - Onsite Special Exterior Land 
Improvements window (Figure 5-77) displays. 

4. Enter the Description and Est. Cost.  

When you click on a different Est. Cost field, the system calculates each entry and displays 
the total in the Total Cost field. 

5. Click on  to display a blank row. 

? Note: A maximum of three improvement costs can be entered.  
   

6. Enter the Description and Est. Cost. 

7. Click on  to save and return to the General window. 
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To edit onsite special exterior land improvements: 

1. Select the General tab, and the General window displays. 

2. Select Onsite Special Exterior Land Improvements from the Cost Menu. 

3. Click on , and the  Replacement Cost - Onsite Special Exterior Land 
Improvements window (Figure 5-77) displays. 

4. Click on the data field you want to change. 

5. Enter the new the data. 

6. Click on  to save and return to the General window. 

 

To delete onsite special exterior land improvements: 

1. Select the General tab, and the General window displays. 

2. Select Onsite Special Exterior Land Improvements from the Cost Menu. 

3. Click on , and the  Replacement Cost - Onsite Special Exterior Land 
Improvements window (Figure 5-77) displays. 

4. Select the item you want to delete. 

5. Click on the right mouse button, and the Edit menu opens. 

6. Select the Delete option, and the row is deleted. 

7. Click on  to save and return to the General window. 
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5.2.2.3.7  Cost Not Attributable (CNA) 

The Cost Not Attributable (CNA) window (Figure 5-78) displays when you choose Cost Not 
Attributable (CNA) from the Cost Menu on the General tab. CNA represents property 
improvements for a project that are not directly attributable to a structure’s dwelling units. You 
can enter, edit, and delete, CNA costs. 

 
Figure 5-78.  Cost Not Attributable (CNA) Window 

 

To enter CNA costs: 

1. Select the General tab, and the General window displays. 

2. Select Cost Not Attributable (CNA) from the Cost Menu. 

3. Click on , and the Cost Not Attributable (CNA) window (Figure 5-78) 
displays. 

4. Enter the Est. Cost.  

When you click on a different field, the system calculates displays the Total Cost field. 

5. Click on  to save and return to the General window. 
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To edit CNA costs: 

1. Select the General tab, and the General window displays. 

2. Select Cost Not Attributable (CNA) from the Cost Menu. 

3. Click on , and the Cost Not Attributable (CNA) window (Figure 5-78) 
displays. 

4. Click on the data field you want to change. 

5. Enter the new data. 

6. Click on  to save and return to the General window. 

 

To delete CNA costs: 

1. Select the General tab, and the General window displays. 

2. Select the Cost Not Attributable (CNA) from the Cost Menu. 

3. Click on , and the Cost Not Attributable (CNA) window (Figure 5-78) 
displays. 

4. Select the data field you want to delete. 

5. Right click on the mouse, and the Edit menu displays. 

6. Select Delete. 

7. Click on  to save and return to the General window. 
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5.2.2.3.8 Site Not Attributable (SNA) 

The Site Not Attributable (SNA) window (Figure 5-79) displays when you choose Site Not 
Attributable (SNA) from the Cost Menu on the General tab. SNA represents the total square 
footage of areas not directly attributable to improvement of a structure’s dwelling units. You can 
enter, edit, and delete, CNA costs. 

 
Figure 5-79  Site Not Attributable (SNA) Window 

 

To enter SNA costs: 

1. Select the General tab, and the General window displays. 

2. Select Site Not Attributable (SNA) from the Cost Menu. 

3. Click on , and the Site Not Attributable (SNA) window (Figure 5-79) 
displays. 

4. Enter the square feet. 

When you click on a different field, the system calculates displays the Total Cost field. 

5. Click on  to save and return to the General window. 
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To edit SNA costs: 

1. Select the General tab, and the General window displays. 

2. Select Site Not Attributable (SNA) from the Cost Menu. 

3. Click on , and the Site Not Attributable (SNA) window (Figure 5-79) 
displays. 

4. Click on the data field you want to change. 

5. Enter the new data. 

6. Click on  to save and return to the General window. 

 

To delete SNA costs: 

1. Select the General tab, and the General window displays. 

2. Select the Site Not Attributable (SNA) from the Cost Menu. 

3. Click on , and the Site Not Attributable (SNA) window (Figure 5-79) 
displays. 

4. Select the data field you want to delete. 

5. Right click on the mouse, and the Edit menu displays. 

6. Select Delete. 

7. Click on  to save and return to the General window. 
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5.2.2.3.9  Offsite Costs 

The  Replacement Costs - Offsite Costs window (Figure 5-80 and Figure 5-81) displays after 
you choose Offsite Costs from the Cost Menu on the General tab. Offsite Costs are a result of 
making improvements to areas not on the property. The improvements are necessary for the 
completion of the project. As shown in Figure 5-80 and Figure 5-81, all data displays by Site 
Name. Total Cost displays by the offsite Description. You can enter, edit, and delete descriptions 
and costs. 

 
Figure 5-80.  Replacement Cost - Offsite Costs Window (1 of 2) 

 
Figure 5-81.  Replacement Cost - Offsite Costs Window (2 of 2) 
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To enter offsite costs: 

1. Select the General tab, and the General window displays. 

2. Select Offsite Costs from the Cost Menu. 

3. Click on , and the  Replacement Costs - Offsite Costs window  
 (Figure 5-80) displays. 

The system displays a blank Description and Est. Cost field. 

4. Select the Site Name. 

5. Enter the Description and Est. Cost. 

When you click on a different field, the system calculates and displays the Total Cost. 

6. Click on  to display a blank Description and Est. Cost fields. 

? Note: The system will prompt you to save. 

? Note:  A maximum of two offsite costs can be entered per site.  
 

7. Enter the Description and Est. Cost. 

When you click on a different field, the system calculates and displays the Total Cost. 

8. Select the next Site Name, if applicable, and enter the Description and Est. Cost 

9. Click on  to save and return to the General window. 

 
To edit offsite costs: 

1. Select the General tab, and the General window displays. 

2. Select Offsite Costs from the Cost Menu. 

3. Click on , and the  Replacement Costs - Offsite Costs window  
 (Figure 5-80) displays. 

3. Select the Site Name, and the corresponding offsite costs display. 

4. Click on the data field you want to change. 

5. Enter the new data.  

6. Click on  to save and return to the General window. 

 



DAP User Guide for Lenders  Chapter 5:  Cost Analysis 
Release 1.4.1  April, 2001 
 

 5-116

To delete offsite costs: 

1. Select the General tab, and the General window displays. 

2. Select Offsite Costs from the Cost Menu. 

3. Click on , and the  Replacement Costs - Offsite Costs window  
 (Figure 5-80) displays. 

3. Select the Site Name, and the corresponding offsite costs display. 

4. Select the data field you want to change. 

5. Right click on the mouse, and the Edit menu displays. 

6. Select Delete. 

7. Click on  to save and return to the General window. 
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5.2.2.3.10  Onsite Demolition Costs 

The  Replacement Costs - Onsite Demolition Costs window (Figure 5-82 and Figure 5-83) 
displays after you choose Onsite Demolition Costs from the Cost Menu on the General tab. This 
window lists the costs associated with the destruction and removal of structures presently on the 
property in a project. The demolition descriptions are listed by Site Name. The first site name and 
first description are selected by default whenever the window is opened. You must select a 
different description to view its estimate cost and total cost. You can enter, edit, and delete onsite 
descriptions and estimate costs. 

 
Figure 5-82.  Replacement Cost - Onsite Demolition Costs Window (1 of 2) 

 

Figure 5-83.  Replacement Cost - Onsite Demolition Costs Window (2 of 2) 
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To enter onsite demolition costs: 

1. Select the General tab, and the General window displays. 

2. Select Onsite Demolition Costs from the Cost Menu. 

3. Click on , and the  Replacement Costs - Onsite Demolition Costs window  
 (Figure 5-82) displays. 

3. Select the Site Name. 

4. Enter the Description and Est. Cost. 

5. Click on  to display a blank row and enter Description and Est. Cost. 

When you click on a different field, the system calculates displays the Total Cost field. 

? Note: The system will prompt you to save. 

? Note: A maximum of two onsite demolition costs can be entered.  
 

6. Click on  to save and return to the General window. 

To edit onsite demolition costs: 

1. Select the General tab, and the General window displays. 

2. Select Onsite Demolition Costs from the Cost Menu. 

3. Click on , and the  Replacement Costs - Onsite Demolition Costs window  
 (Figure 5-82) displays. 

3. Select the Site Name, and the corresponding onsite demolition costs display. 

4. Click on the data field you want to change. 

5. Enter the new data. 

6. Click on  to save and return to the General window. 
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To delete onsite demolition costs: 

1. Select the General tab, and the General window displays. 

2. Select the Onsite Demolition Costs from the Cost Menu. 

3. Click on , and the  Replacement Costs - Onsite Demolition Costs window  
 (Figure 5-82) displays. 

4. Select the Site Name, and the corresponding onsite demolition costs display. 

5. Select the data field you want to delete. 

6. Right click on the mouse, and the Edit menu displays. 

7. Select Delete. 

8. Click on  to save and return to the General window. 
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5.2.2.3.11  Other Fees 

The  Replacement Costs - Other Fees window (Figure 5-84) displays after you choose Other 
Fees from the Cost Menu on the General tab. Other Fees are costs incurred while making 
improvements to the property. You can add, edit, and delete other fees. 

 
Figure 5-84.  Replacement Cost - Other Fees Window 

To enter other fees: 

1. Select the General tab, and the General window displays. 

2. Select Other Fees from the Cost Menu. 

3. Click on , and the  Replacement Costs - Other Fees window (Figure 5-84) 
displays. 

4. Enter the Description and Est. Cost.  

5. Click on  to display a blank row and enter Description and Est. Cost.  

When you click on a different Est. Cost field, the system calculates each entry and displays 
the total in the Total Cost field. 

? Note: A maximum of three fees can be entered. 
 

6. Click on  to save and return to the General window. 
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To edit other fees: 

1. Select the General tab, and the General window displays. 

2. Select Other Fees from the Cost Menu. 

3. Click on , and the  Replacement Costs - Other Fees window (Figure 5-84) 
displays. 

4. Click on the data field you want to change. 

5. Enter the new data. 

6. Click on  to save and return to the General window. 

  

To delete other fees: 

1. Select the General tab, and the General window displays. 

2. Select Other Fees from the Cost Menu. 

3. Click on , and the  Replacement Costs - Other Fees window (Figure 5-84) 
displays. 

4. Select the data field you want to delete. 

5. Right click on the mouse, and the Edit menu displays. 

6. Select Delete. 

7. Click on  to save and return to the General window. 
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5.2.2.3.12  2328 Structure Costs 

The  Replacement Costs - 2328 Structure Costs window (Figure 5-85) displays after you 
choose the option from the Cost Menu on the General tab. This window displays the building 
contractor’s cost estimates for replacing the structures in a project. The first table shows each 
structure type on a property, the number of buildings within the structure type, and the total cost 
estimate of the buildings. The second table is where you enter the estimate costs using a list of 31 
trade items. You can also edit and delete the estimate costs for the trade items. 

 
Figure 5-85.  Replacement Cost - 2328 Structure Costs Window 

To enter 2328 structure costs: 

1. Select the General tab, and the General window displays. 

2. Select 2328 Structure Costs from the Cost Menu. 

3. Click on , and the  Replacement Costs - 2328 Structure Costs window 
(Figure 5-85) displays. 

4. Select the Structure Type, and the corresponding trade items display. 

5. Enter the Est. Cost and Trade Description.  

When you click on a different Est. Cost field, the system calculates each entry and displays 
the total in the Total Cost field. 

6. Continue entering data for the remaining trade items. 

7. Click on  to save and return to the General window. 
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To edit 2328 structure costs: 

1. Select the General tab, and the General window displays. 

2. Select 2328 Structure Costs from the Cost Menu. 

3. Click on , and the  Replacement Costs - 2328 Structure Costs window 
(Figure 5-85) displays. 

4. Select the Structure Type, and the corresponding trade items display. 

5. Click on the data field you want to change. 

6. Enter the new data. 

7. Click on  to save and return to the General window. 

To delete 2328 structure costs: 

1. Select the General tab, and the General window displays. 

2. Select 2328 Structure Costs from the Cost Menu. 

3. Click on , and the  Replacement Costs - 2328 Structure Costs window 
(Figure 5-85) displays. 

4. Select the Structure Type, and the corresponding trade items display. 

5. Select the data field you want to delete. 

6. Right click on the mouse, and the Edit menu displays. 

7. Select Delete. 

8. Click on  to save and return to the General window. 
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5.2.2.3.13  2328 Project Costs 

The  Replacement Cost - 2328 Project Costs window (Figure 5-86) displays after choosing 
2328 Project Costs from the Cost Menu on the General tab. This menu option allows you to enter 
and edit contractor estimate costs associated with the project. 

 
Figure 5-86.  Replacement Cost - 2328 Project Costs Window 

To enter 2328 project costs: 

1. Select the General tab, and the General window displays. 

2. Select 2328 Project Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - 2328 Project Costs window  
 (Figure 5-86) displays. 

4. Enter the Est. Cost and Trade Description.  

When you click on a different Est. Cost field, the system calculates each entry and displays 
the total in the Total Cost field. 

5. Continue entering data for the remaining trade items. 

6. Click on  to save and return to the General window. 
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To edit 2328 project costs: 

1. Select the General tab, and the General window displays. 

2. Select 2328 Project Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - 2328 Project Costs window  
 (Figure 5-86) displays. 

4. Click on the data field you want to change. 

5. Enter the new data. 

6. Click on  to save and return to the General window. 

To delete 2328 project costs: 

1. Select the General tab, and the General window displays. 

2. Select 2328 Project Costs from the Cost Menu. 

3. Click on , and the  Replacement Cost - 2328 Project Costs window  
 (Figure 5-86) displays. 

4. Select the data field you want to delete. 

5. Right click on the mouse, and the Edit menu displays. 

6. Select Delete. 

7. Click on  to save and return to the General window. 
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5.2.2.3.14  Reports 

The  Replacement Cost (New Construction) Reports window (Figure 5-87) displays after 
choosing Reports from the Cost Menu on the General tab. The procedure for generate a master 
report is described below. For more details about other cost reports, see Chapter 11, Viewing and 
Printing Reports. You can view, print, and save reports. 

 
Figure 5-87.  Reports Window - Replacement Cost (New Construction) 

To generate a report: 

1. Select the General tab, and the General window displays. 

2. Select Reports from the Cost Menu. 

3. Click on , and the Reports window (Figure 5-87) displays. 

4. Select a report. 

5. Click on , and Cost - Reports - Replacement (New Construction) window 
(Figure 5-88) displays.  
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Figure 8-88.  Cost - Reports Window  - Replacement (New Construction) 

6. Select Master. 

7. Click on , and the Print Preview window (Figure 5-89) displays. 

 
Figure 5-89.  Print Preview Window 

 

6. Click on  to close the window, and the General window displays. 

 

 


